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EDUCATION
School of Public and Environmental Affairs (SPEA), Indiana University
Master of Public Administration, December 2006
Central Eurasian Studies (CEUS), Indiana University
Masters, August 2007

Concentration: Central Asian politics and public health

Thesis: Intravenous-Drug Use-driven HIV/AIDS in Tajikistan: Are Harm Reduction Programs the Answer to Prevention?
University of Georgia, Athens, Georgia

Bachelor of Arts, Political Science, May 1999

Honors: Hope Scholarship Recipient, 1995-1999
Université Jean Moulin-Lyon III, Lyon, France

D.E.U.F. Diploma, Letters and Translation, 1997-1998

PROFESSIONAL EXPERIENCE

Middle East Technical University (METU/ODTÜ), Ankara, Turkey

English Lecturer, School of Foreign Languages, February 2010-present

· Enhance and monitor the speaking, reading, listening and writing skills of university students.
· Guide and mentor learners to enable them to develop strong cross-cultural and professional abilities.

· Prepare all incoming students for University Proficiency Exams.

· Develop testing material for the department.

· Participated in a year-long teacher development program (2010-2011).

· University Performance Award recipient (METU/ODTÜ) – 2012-13; 2016-17
International Rescue Committee (IRC), New York, NY

International Program Officer, March 2008 - August 2009

· As part of the departmental leadership team, I worked on the overall recruitment and program staff development for IRC’s overseas offices.

· Provided strategic direction within the HR department and to country programs.
· Led a team consisting of two Managers and two Administrators that managed 50-65 open positions at any given time.
 Responsible for the overall recruitment and personnel issue management for IRC programs in the Central African Republic, Democratic Republic of Congo, Ivory Coast, Tanzania, Pakistan, Afghanistan, Indonesia, Myanmar and Georgia. 

 As the HR staff member working directly with the Emergency Response Team, I worked directly with both HQ-based and international ERT leadership teams in order to fill positions as quickly and efficiently as possible for all start-up/emergency programs.

 Managed staff wellness and personnel resolution issues in the country and emergency programs I was responsible for.
 Developed more efficient methods to recruit and retain staff as part of the department’s leadership team.
 Created, developed, and translated reports and documents from French to English and English to French.

 Served as the department’s French language interpreter.
 Worked frequently with the Programs, Grants and Finance teams on various projects related to staffing and recruiting.

 Represented the IRC at conferences and NGO events.

 Leadership and Management Training at IRC Participant (2008-09).
 Field work: Central African Republic, 5/2009 (1 month): 
· Gave several presentations to local/international staff on HR best practices, stress management and recruiting techniques. 

· Resolved several ongoing personnel issues related to both international and local staff.
· Reported back to IRC Headquarters on the human resources situation and future needs assessment in CAR in a program evaluation report and in a presentation to HQ staff.
Human Resources Manager, February 2007- March 2008
· Planned and implemented recruitment efforts, including responding to inquiries from applicants, reviewing resumes, screening applicants, conducting interviews, checking references, making job offers; and ensuring new employee’s paper work was processed accurately.
· Explored productive sources of recruitment; this included attending job

            fairs, conferences, and other forms of advertising.

 Kept up to date records on all updates and changes to IRC policies & procedures and ensure proper implementation for staff.

· Liaised with colleagues in HQ departments (Finance, Programs, and Development) and IRC country offices to ensure compliance.
 Translation of documents and communications into French. Interpretation when needed
Indiana University, Kelley School of Business, Bloomington, Indiana
Career Counselor, 2004-2006

· Furthered the professional and educational abilities of 40+ students each semester in the Kelley School of Business.

· Guided students through résumé-building, job searching, presentation giving, and networking with business guests.

· Participated in overall program development and implementation. 

United States Peace Corps, Bloomington, Indiana
Representative, Office Manager and Recruiter, 2003-2004

· Responsible for the creation, initial promotion, and subsequent management of the Peace Corps Office at Indiana University and surrounding areas.

· Represented Peace Corps at career fairs, festivals, and conferences.

· Interviewed applicants and guided successful candidates through the application process.
· Oversaw all financial and administrative components of the office.
United States Peace Corps, Samarqand, Uzbekistan
Education Volunteer, May 1999-August 2001

· Implemented an English Language program in a regional public school system.
· Served as a consultant to the education department on English language development. 
· Administered an athletic/language camp for students in Katta Kurgan, Uzbekistan
· Developed American/Uzbek cross-cultural programs emphasizing global awareness.

International Olympic Committee, Atlanta, Georgia

Staff Interpreter and Guide, 1996
· Served as interpreter and guide for visiting French delegations.
· Created and managed activity schedules for French-speaking athletes.

LANGUAGES
· Native fluency in French and English.

· Turkish (intermediate)
· Advanced rating (ACTFL/ETS) in Uzbek (2001)
· Spanish (basic conversation level)

PROOFREADING/Editing
· TÜBITAK: (regular proofreader for the scientific journal branch, 2016-2019)
· Various book projects/reports/articles for Koç University Law School (2016-2019)

· Horizon 2020 EU Proposal, Koç University (2016)
· Bulgaria/Turkey Cross-border Region (EU-funded project report, 2015)
· Iran’s Revolutionary Guards (Routledge Publishing) 
· Politics, Identity and Education in Central Asia, Routledge Publishing (2013)
· Spectrum International (EU publication): English Language Editor, (October 2009)
· Middle East Technical University: Various articles, reports, publications, and theses for the International Relations and Political Science Departments (2010-2019)
COMPUTER/WRITING/RESEARCH SKILLS
· Microsoft Word and Excel. 
· Internet applications/Internet research.

· Employment payroll/recruiting systems (Wetfeet/Taleo/ADP).

· Strong topic-specific writing and researching skills.

VOLUNTEERING/MEMBERSHIPS/AWARDS
Community Health Access Program, School of Public and Environmental Affairs

Volunteer Consultant, 2005

· Served as a consultant for a local clinic providing care for disadvantaged individuals lacking adequate health care.
· Worked on improving clinic capacity and increasing patient numbers.
Association of Central Eurasian Students, Indiana University

Member, 2003-2006
American Councils for International Education, Dushanbe, Tajikistan
Recipient, Language Grant (Uzbek), Summer 2005
Social Science Research Council, Indiana University
Recipient, Language Grant (Tajik), Summer 2006

Toastmaster’s International, New York, NY 

Member, 2007- 2009
